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INTRODUCTION

On April 22, 2002, the International Bureau (IB) will begin requiring all
Assignees/Transferees associated with IB filings of Assignments or Transfer of Controls
to obtain an FCC Registration Number (FRN) in order to file electronically through the
International Bureau Filing System (IBFS) or by paper. As stated in our Public Notice
dated October 12, 2001, and required on November 13, 2001, all individuals and
organizations that are applicants, licensees and parties filing on their behalf must still
obtain their own FRN. For more information on filings requiring an FRN, please visit the
FCC CORES Web Site at www.fcc.gov. Select Commission Registration System.

FRNs are unique 10-digit entity identification numbers that can be obtained from the
FCC’s Commission Registration System (CORES) through the electronic and manual
means described below in the section entitled, “HOW TO OBTAIN AN FRN.”

WHERE TO DIRECT QUESTIONS




Questions about the information contained in this Public Notice should be directed to the
IBFS Help Line, which can be accessed by calling 202-418-2222, or by e-mailing
IBFSINFO@fcc.gov.

HOW TO OBTAIN AN FRN

1.

Electronic Means - Internet

CORES Home Page - 1B customers with Internet access can log directly
into the CORES Web Site at https://svartifoss2.fcc.gov/cores/CoresHome.html
and obtain an FRN.

IBFS Home Page — After November 13, 2001, IB customers with Internet
access can log into IBFS, the International Bureau’s electronic filing
system at www.fcc.gov/ibfs and acquire an FRN through a seamless
interface with CORES.

FCC Forms Page — 1B customers with Internet access can also log into the
FCC Forms page at http://www.fcc.gov/formpage.html to print out Form 160,
CORES REGISTRATION FORM. This form can be completed and mailed
back to the Commission at 445 12t St., SW, Room CY-C140,
Washington, DC 20024. An FRN will be mailed to the requester.




2. Manual Means — Mail & Fax

* Mail- 1B customers can acquire an FRN by mail simply by calling the
CORES Help-Line toll-free at 1-877-480-3201 and requesting FCC Form
160. A completed Form 160 can be mailed back to the Commission at
FCC, CORES Administrator, 445 12t St., SW, Room CY-C140,
Washington, DC 20554. An FRN will be mailed to the requestor. Or a
completed Form 160 can be mailed along with the proper fee and

application to Mellon Bank. An FRN will be mailed to the requester.

* Fax -1B customers can acquire an FRN by fax by calling the
CORES Help Line toll-free at 1-877-480-3201 and requesting that FCC
Form FCC 160 be faxed to them. Completed forms can be faxed back to
the Commission at 202-418-7869. An FRN will be faxed to the requestor.

FRN INFORMATION STORED IN CORES

Users obtaining an FRN will be required to submit and keep current the following
information in CORES:

Entity name

Entity type

TIN (will not be publicly available)

Contact address

Other optional information such as telephone number and email address
Foreign entities, entities that have applied for but have not received a TIN, and
entities exempt from having a TIN by the IRS, can still receive an FRN

= FRN Password

FRN INFORMATION STORED IN IBFS

Regardless of whether a customer files an application electronically through IBFS, or by
paper, only the applicant, assignee and transferee’s FRN number and address information
will be stored in IBFS. Password and TIN information will not be stored in IBFS.

OBTAINING AND USING FRNs IN IBFS

Attached are step-by-step instructions for obtaining and using FRNs in IBFS.



ATTACHMENT

STEP-BY-STEP INSTRUCTIONS FOR OBTAINING AND USING FRNs IN IBFS

1. Register in CORES

Passwords and press the Login button, as shown in Exhibit 1.1 below.
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* IB Customers will scroll down and click on the application they wish to select.
Several of the applications available for filing are shown in Exhibit 1.2.
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* IB Customers are presented with a new screen, which offers them the
opportunity to register for either an Applicant’s FRN, Assignee/Transferee’s
FRN, or both, in CORES as shown on Exhibit 1.3. To take advantage of this
opportunity, click on the Register in CORES link, if you have not already done

so. For the purpose of display, we have chosen to demonstrate registering for
an assignee/transferee FRN.
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IB Customers will be transferred temporarily to the COmmission REgistration System
(CORES) where they will enter the requested information. See Exhibit 1.4.
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Once IB customers complete and submit the information in CORES, an FRN number
and password are generated. (It is suggested that this page be printed and saved for
future reference.) The customer can return to IBFS to complete the application filing

process by clicking on the link that states, “To return to IBFS, please click here.
See Exhibit 1.5 below.

; Commizsion Registration Spstem - Microsoft Intemet Explorer

J File Edit ‘iew Favortes Tools Help |

@ . @ [ A QA @ P B S @
Back Py ard Stop Refresh Hame: Search  Favorites  History il Print RealGui...

J Address I@ 2FDEY fforms%2Fpre_form 2E bt 3F calledBy 30 0% 26 acct % 30585 239% 26appn= 30 0% 26formid*% 301 345 ystemM ame=|BFS j (5;’ Go | J Links

-

COmmission REgistration System

CORES )

Thank you for registering with the FCC.

L5 of 05/01/2001 07:04:38 PM your entity,
John . Doe,

15 assigned the followmng FCC Eegistration Mumber:
FRI¥: 0004-3658-96

The password and password hunt vou selected are:
Password: johndoe
Password Hint: self

To retwrn to IBFS, please click here.

e FREM tnanr ke reomired ta romnlete the annlication for A LI

& |_|ng Intermet
Exhibit 1.5




e IB customers will be returned to IBFS, where the new Assignee/Transferee’s FRN is

automatically pre-filled. Customer would then have to enter the FRN for the applicant
and the associated passwords for both. Click on the “PREFILL CORES DATA”
button as shown in Exhibit 1.6.
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* The application previously selected will appear with Applicant information pre-filled
at the top of the form, and once you enter 312 Schedule A, the Assignee/Transferee
information will be pre-filled as well. See Exhibit 1.7(a) and (b).
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2. Copy a Form

IBFS has always permitted filers to copy a previously saved/validated or submitted
application to reduce the amount of time it takes to complete similar applications. IBFS
continues to support this important functionality, while simultaneously enforcing
mandatory FRN use. Instructions for copying a form with the new mandatory FRN
functionality follow.
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* From the IBFS Application Menu System screen, scroll down to the application
form to be copied. Click the select box to the left of the desired form and then
press the Copy a Form button. See Exhibit 2.1 below.
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* IB customers are presented with the IBFS Pre-Form Information screen. Enter the
FRN and password of the Applicant and Assignee/Transferee for which the form is
being prepared and press the PREFILL CORES DATA button. See Exhibit 2.2 below.
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* The IBFS Application Menu Screen will reappear. Scroll down to see that a copy of
the form has been created. Click on the copy to make any changes needed to the form
and proceed as usual. See Exhibit 2.3.

Note: Although the FRN in the example is the same for both the original and copied
forms, filers can input different, valid Applicant and Assignee/Transferee FRNs and
passwords as needed to associate the correct CORES information with the form to be
copied and submitted.
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The copied form will appear. Applicant information, associated with the entered FRN,
is pre-filled at the top of the form along with the assignee/transferee information on
the 312 Schedule A. See Exhibit 2.4 (a) and (b). Complete and submit the application
as usual.
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¢ FCC - Form 312 - Schedule A - Netscape 12| x|
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3. Update FRN

On occasion, filers may inadvertently use the wrong FRN and password when filling out
an application. If this occurs, IB customers can change the FRN associated with an
application up until the time it is filed. Following are instructions for updating an FRN.

*  On the IBFS Application Menu Screen page, scroll down and select the application
form for which a different, valid FRN is needed. Check the box to the left of the form
and then press the Update FRN button. See Exhibit 3.1.
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* IB customers are presented with the IBFS Pre-Form Information screen. Enter the
correct FRN and password of the Applicant and Assignee/Transferee for which the
form is being prepared and press the PREFILL CORES DATA button. See Exhibit
3.2 below.
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File Edit “iew Go Communicator Help

< ¢ A4 4 = < & @ i
Back Farward  Reload Home Search  Metscape Print Sectrity Shaop Gt
J " Baokmarks \g& Metsite: Ibim’ws. exedibtide/DEY  sshiehfoms/pre_form htsYcalledBy=0tacct=473460%appr=0%farmid=11 j @v What's Related

ﬁlnstantMessage Wiebh ail People ‘ellow Pages Download News & Cool Ci Channels RealPlayer

[f the applicant doas not have an FREN, Register in CORES, or you can talk to a CORES adminisirator by calling
202-418-1307,
|1. Applicant

P st the Apnlicant's FRN Im Do nof wse dashes or hyppens when enfering pour

R L FRIN tmfo ayy JERS application. )

atd

Pagawaord I*******
If the transferesfassignee does not have an FEN, Register in CORES, or vou can talk to ¢ CORES adwinisirator by
calling 202-415-13097.
|2. Transferselt ssighes

Please enter the Transferee's/d ssignee's (Do nof use dashes or hypens when enfering

IDDD 6305554 > A

FREN Your FRN info any IBFS application. )

and

Password I*******
‘ PREFILL CORES DATA | Resst | =

=P == |Document: Done S e
= || Staltl“ ENovell-del...l @Group\vis...l £ Intematio... | W Microzoft ...”ﬁFCC F EMicrosoft | || NM@E@HB@&@@ 11:43 A0

Exhibit 3.2
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The IBFS Application Menu Screen will reappear. Scroll down to see that a copy of
the form has been created, showing the updated applicant FRN. Click on the copy to
ensure the assignee/transferee FRN has been successfully changed, make any changes
needed to the form and proceed as usual. See Exhibit 3.3.

; FCC - IB Applications - Microsoft Internet Explorer

File Edit ‘iew Favortes Tools Help |

3 =
5 0 Q WA @ 8| B S
Back Py ard Stop Refrezh Hame Search  Favortes  Histary b ail Print RealGuide
ﬁddress I@ http: /fcadsun0l w.foc. gov: 8380/ coi-bindws. exedibAide AV 2_0/TES T Hormsibfemenu. hts j G‘J? Go |J Links
(e IHURIL Z ;I

. SPACE STATION AUTHORIZATIONS - 312 MAIN FORM

‘ 7. INTERNATIONAL SIGHALLING PCOINT CODE FILING

| |

7. 3PACE 3TATION 3PECIAL TEMPORARY AUTHORITY

‘ 8. RECOCHIZED OPERATING AGENCY FILING

Applications Associated With Account Number: 585239

Farm 159 Menu Delete a Form File a Farm Copy & Form | Update FRMN
: i Status/
Select Form Title - Description
= Ref No.
!EARTH BTATION AUTHORIZATIONS - 312 LMATH FORM | SAVED

r |Copy of John Doe's Application
Application Submission ID: NOT SET
[FEI: 0004336939

!E.ARTH ATATION AUTHORIZATIONS - 312 MATH FORM SAVED

r |Copy of John Doe's Application
Application Submission ID: NOT SET

FRIT: 0004382917
[ I I A LI

|@ I_I_ 25 Local intranst
Exhibit 3.3
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HANDLING TRANSFEREE/ASSIGNEE FRN’S ASSOCIATED WITH PAPER
FILINGS

*  When filing a Transfer/Assignment using a paper filing, both the applicant and
assignee/transferee must have or obtain an FRN.

For each entity (applicant and assignee/transferee) that already has an FRN established,
an FCC Form 162 must be completed and mailed along with the application and fee
payment to Mellon Bank in order to certify the FRN(s) being used. (For example, if both
the applicant and assignee/transferee entities have an FRN, then two FCC Forms 162 will
accompany the filing.) Mellon will process the application as normal and forward it to the
appropriate office for handling.

When requesting an FRN, FCC Form 160 must be completed and accompany the
application and fee payment mailed to Mellon Bank. (One Form 160 must be filled out
and returned for each entity requesting an FRN.) Once Mellon Bank receives an
application with a request for FRN, they will process both the application and FRN
request. The application will be forwarded to the appropriate office for handling, and the
new FRN will be mailed back to the requester.

Effective April 22, 2002, any paper Assignment and Transfer of Control applications
received by Mellon that do not have the appropriate FRN form for both the Applicant and
Assignee/Transferee will be returned to the filer without processing.

Forms 160 and 162 may be downloaded from http://www.fcc.gov/formpage.html. Also
see the section entitled, HOW TO OBTAIN AN FRN, for additional information.

HOW DOES THE ELECTRONIC REMITTANCE FORM 159 HANDLE THE FRN

Customers are encouraged to submit an electronic remittance Form 159 when filing an
electronic application through IBFS. Instructions for doing so follow.
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On the IBFS Application Menu Screen page, press the Form 159 Menu button. See
Exhibit 4.1 below.

Back  Forward | Stop  Refresh  Home | Search  Favorites  History | Wil Print  RealGuide
| Address [&] hup: /cadsunDl w.ice. gov: 8580/ cgibin/ws. ene b Aide A 2_0VDEY foms/bfsmen. hts =l @Ga |J Links >
5. SPACE AND EARTH STATION: TC OR ASG - 312 MATN I =1
FORT & INTERMATION AL SECTION 214 SPECIAL TEMPORARY
AUTTHORITY _I
I| 6. SPACE STATION AUTHORIZATIONS - 313 MAIN FORM
‘ 7. INTERMATIONAL SIGHNATIING POINT CODE FILING
I| 7. BPACE STATION SPECIAL TEMPORARY AUTHORITY
I‘ 2. RECOGNIZED OPERATING AGENCY FILING
Applications Associated With Account Number: 585239
Delete a Form File a Forrm Copy a Form I Update FRMN
2 2t Status/
Select Form Title - Description
B Ref No.
[EARTH STATION AUTHORIZATICONS - 312 WA FORM SAVED
~ |Copy of Copy of Tohn Doe's Application ©rDE
Application Submission ID: NOT SET @I
FEIT: 0005022157 Wit
EARTH STATION AUTHORIZATIONS - 313 MAIN FORM SAVED
.. [PRE-FILL USING CORES FRIN DATA @roF =l
|&7 Done 25| Local intranet

* Exhibit 4.1
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The screen shown in Exhibit 4.2 below appears. Enter the Applicant’s and Payor’s
TIN, if other than Applicant, and check the box(es) next to the left of the application(s)

for which payment is to be made. Press the Continue button.
<} FCC - IB Applications - Microsoft Internet Explorer

J File  Edit “iew Favontes Toolz Help

[ |
Jstk.-».@ {5‘@ £ @‘%- P

Fararnd Stop Refresh Home Seach  Favortes  Histon il Frint  RealGuide
JAgldless I@ hittp: Adcadsunllw foc. gov: 8880/ cgi-bindws. exe/ibiidev2_0/DEY Horma/ibfzmenu hts j @Go |J Links *
Account nnmber: 385239

Listed below are all filed applications for account number 585239 that have an associated payment

type and have not previously been entered on a Form 159, Please select the application(s) you
wish to enter on this Ferm 159,

Enter &pplicant TIN: IEEEEBZ:222 Enter Payer TIN(F other than Applicant): 222232222

: P Status/
Form Title - Description m

Select

FILED -
EARTH STATION AUTHORIZATIONS - 312 MATH FORM PENDING FEE
WVERIFICATION
0T Test

Application Submizsion ID: TB2001000004

Caontinue | Return to kain kenu

=l
@] Done [ [ By Localintanet

Exhibit 4.2
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e The IB customer will be presented with the Electronic Form 159 screen shown in
Exhibit 4.3. Insert the Payor’s FRN and password and press the Continue button.

/23 E-159 - Microsoft Internet Explorer !EIE
J File Edit “iew Favorites Tool: Help |

J4-,->.@ ﬁﬁ‘@@@ B 3

Hach Eamnward Stop Refresh Haome Search  Fawvortes  Histary bd ail Print RealGuide

F@ Electronic Form 159

FCC Registration Number (FRN)  [0001542760 cgister for a FRN and [
Password [

- o ki ion and
Continue I Clear fill out Payer information.

StLItIH Nnvell-...l @Group...l WMicms...l IErcc Cl ﬁlntema...l ]FMicms...l @FEE-L..”@EJS_._ ||N<HE®@S§F')@
Exhibit 4.3
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3 hitps: //selafoss fec.govy/ElectronicForm159/pdif 1 pdf - Microzoft Internet Explorer

J File Edit “iew Fawortes Toolz  Help

Back Fonwand Stop Refrazh Home Search  Favortes  Histoy b ail Frint

.= .9 ﬁ‘@@@‘%v

RealGuide

£

Ih B . £ ™y h :
W@ Be E =[O T K e« DO &S &8 BOR
(11} PAYER (FRN) (12} PAYER (TIN}
0001 54 2760 0222232222
IF PAYER NAME AND THE APPLICANT NAME ARE DIFFERENT, COMPLETE SECTION B
IF MORE THAN ONE APPLICANT, USE CONTINUATION SHEETS (FORM 159-0°)
1135 APPLICANT NAME
Tast
{14) STREET ADDRESS LINE NO. 1
7029L Havcock Road
115V STREET ADDRESS LINE NoL 2
1164 CITY 171 STATE [ 1) 71 CODE
Falls Church VA 22043 -
(19} DAY TIME TELEPHONE NUMBER {include ars code) 120) COUNTRY CODE (if not in 1L.5.A.)
7035342532 us
FOC REGISTRATION NUMBER (FEN) AND TAX IDENTIFICATION NUMEBER (TIN) REQUIRED
21} APPLICANT {FRN) [22) APPLICANT TIN)
0004 33 6939 0229667624
COMPLETE SECTION ¢ FOR EACH SERVICE, IF MORE BOXES ARE NEEDED, USE CONTINUATION SHEET
(2340 CALL SIGNAOTHER 1) 12440 PAYMENT TYPE CODE [ 25A) QUANTITY
BGH 1
2640 FEE DUE FOR (FTC) 274} TOTAL FEE FCC USE ONLY
£7.510.00 $7.510.00
2B} FOC CODE 1 (204 FOC CODE 2
1B2001000004
|238) CALL SIGNAOTHER 11 rzqm PAYMENT TYPE CODE ':su..;u.—wun'
268 FEE DUE FOR (FTC) [:rnu TOTAL FEE I FCC USE ONLY

e[ osw [ 1 era [l FEPRTE

The Payment Summary page displays. Press the View 159 button. Please note on

Exhibit 4.4 that the Payor’s FRN and TIN are automatically inserted into boxes 11 and

12, respectively. The Applicant’s FRN and TIN are inserted into boxes 21 and 22,

respectively. The application submission ID is also inserted automatically in box 29A.

Exhibit 4.4
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* Ifthe Form 159 appears correct, IB customers can use one of two methods to make
payment; electronically or through the U.S. Mail. Electronic payment is the
preferred and faster method.

For IB customers who pay electronically, press the Back button on the menu bar at the
top of the page. This will take you back to the Payment Summary Page. Press the Pay
Now button and proceed to complete the payment process as usual.

For IB customers, who prefer to mail the remittance form and their payments, print out
the completed Form 159 by pressing the printer icon on the menu bar at the top of the

page and mail it together with the payment check to Mellon Bank.

HOW DOES THE PAPER FORM 159 HANDLE THE FRN

IB customers who chose to complete a paper Form 159 from scratch are advised to
complete all applicable boxes, including boxes 11, 12, 21, 22, 28A (call-sign if
applicable) and 29A. This information is necessary for the complete and accurate filing
and association of fee payments and IB applications.

25



